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The Basic Components of Complete Bibliographical References

The author guidelines provided by a scholarly journal or publisher will generally
include some instructions on the referencing style and format required or
preferred in manuscripts submitted for publication. If examples of full
bibliographical references are included in those instructions, they will usually
show which bits of information are needed when compiling a complete list of the
sources you have cited in your document. It is surprising, however, how rarely the
basic components necessary for full references are mentioned or explained and
how frequently essential elements of complete references are omitted in
bibliographical lists. Therefore, although the documentation required differs
depending on the types of publications listed, and certain sources will present
anomalies and challenges, the following summary of basic components may prove
helpful when recording the necessary information for the most common types of
sources.

* The name of the author(s) or editor(s) of a publication should always be
provided, but the name of an organisation or corporation can be substituted if
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appropriate. When no author name is given in a publication, ‘Anon.’ (for
‘anonymous’) can be used. i a publication is a translation, the translator’'s name
should be included as well. An editor’'s name is usually indicated by the
abbreviation ‘ed.’ (plural ‘eds.) while a translator's name is marked by ‘tr.’ or ‘trans.’
The arrangement and format of names tend to vary among referencing styles, so
the guidelines should be consulted.

* The title of a publication should always be provided, with book and thesis titles
often italicised and article and presentation titles frequently enclosed in quotation
marks. Capitalisation generally marks titles, but it differs from style to style, so do
be sure to check the guidelines.

« Edition and volume numbers should be included if relevant, with the
abbreviation ‘edn’ often accompanying edition numbers and the abbreviation ‘vol.’
commonly appearing with volume numbers. There is never a need to indicate the
first edition of a book, and only the volume or volumes you actually use should be
listed.

« If the publication is contained within another publication, such as an article in a
journal, a chapter in a book or a presentation in a collection of conference
proceedings, the title of the journal, book or conference volume should also be
provided. If the containing publication has a specific editor, that name should be
included as well. Volume and issue numbers should be provided for journals, and,
if relevant, edition or volume numbers should be included for books. Numbers for
the pages on which the article or chapter appears should always be provided, with
the abbreviation ‘pp.’ often used (pp.1-56) when listing books, but not when listing
journals. When the source is an online version of an article, a DOI or URL can be
recorded instead of page numbers

* The year of publication is always required, unless there is no date indicated, in
which case the abbreviation ‘n.d.’ (for ‘no date’) should be used instead. For a
source such as a multivolume work published over more than one year, a date
range should be provided (for example, “1995-2001"), and for newspaper articles
and journal articles published online prior to print publication, full dates including
day, month and year are the norm. The dates recorded for web sites can vary -
date of first publication, date of most recent update or date of your most recent
access to the site - and more than one of these dates may be provided.

» Both the name of the publisher and the city in which the source was published
are usually required, although some referencing styles use only one or the other,
so the guidelines should be consulted. The place of publication is often followed
by a country, state or province abbreviation, especially if the city intended might
be uncertain without this information (Cambridge, for instance, is a city in both
England and Massachusetts).
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Our dedicated team of journal editors and proofreaders will give you more
confidence in the work tnat you submit after benefiting from our journal

ing and editing services. The author instructions provided by academic
and scientific journals must be followed with precision when preparing a scholarly
article for publication or the paper may be rejected without serious consideration
of its content; the same problem can arise if an article written in the English
language contains too may grammar, spelling and punctuation errors. Our
academic and scientific journal editors and proofreaders can help you to ensure
that this does not happen to your articles by resolving any problems with your
language, adjusting your formatting and references to conform consistently to
journal requirements and correcting simple typing errors. Learn more about our
journal article proofreading and editing services for researchers across all

academic and scientific journals.

Proof-Reading-Service.com provides wide-ranging proofreading and editing
services for the authors of academic, scientific and professional documents. Our
academic and scientific proofreaders and editors are highly educated in many
different subject areas and carefully trained to work on documents of all kinds, so
whatever sort of document you are writing, we have the experience and expertise
to help you improve its grammar, spelling, punctuation, references and formatting
until they are polished to perfection. Examples of the many kinds of academic and
scientific documents we frequently proofread and edit are listed below, but if the
sort of document you are currently writing is not mentioned here, please contact
us, as we are sure to have an expert proofreader ready to assist you.

Journal Articles Learn More

Scientific Papers Learn More

Books Learn More

Manuscripts Learn More

Theses & Dissertations Learn More

Conference Papers Learn More

Reports Learn More

All Other Papers and Documents Learn More

Academic and Scientific Translation Services Learn More
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