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Making the Most of the Spaces in Scholarly Documents

Scholarly authors pay a great deal of attention to the research they conduct, the

text they write to describe that work and the tables and figures they use to clarify

information for their readers. Sound advice on research procedures, writing

strategies and effective illustrations is available for every discipline and can be

found in many different places. It is rare, however, to hear of academics and

scientists discussing the finer points of effective spacing or to discover detailed

advice on how to use white space effectively when writing documents. Given that

carefully designed spacing can significantly enhance the appearance of a scholarly

document, the communication of complex information and the comprehension of

readers, this constitutes an unfortunate gap and one that I hope to close a little in

this posting.

The first level of spacing consists of the spaces between words in a text. A single

space after each word or piece of punctuation is the norm. However, double

spaces often creep into texts as errors, so it is always a good idea to check for

them while proofreading your work. You can search for double spaces in

Microsoft Word by setting the cursor at the beginning of the document, clicking on
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instances of two or more spaces together, the program will find them, and you can

simply remove the extra space(s). Alternatively, you can use the replace function

to substitute a single space for all doubles, but do be careful: the program will not

discriminate, so if you perhaps deliberately used double spaces in a table to clarify

the layout, it will adjust those as well.

The second level of spacing consists of the spaces between the lines of a text and

is extremely important to the clear and effective layout of academic and scientific

documents. Some journals and publishers will specify the spacing required in

documents submitted for publication, so do check the relevant guidelines. You can

set the general spacing for your text by clicking the Line Spacing button (marked

with tiny arrows pointing up and down as well as short lines) that appears in the

Paragraph box in Word’s Home menu. By choosing ‘Line Spacing Options…’ in the

box that comes up, you can customise your spacing further and add extra spaces

after paragraphs. Additional spacing between sections will clarify the structure of

your document, and you may want to use larger spaces of several lines between

main sections and around tables and figures, but smaller spaces between

subsections. By using Word’s heading styles, you can establish consistent spacing

around your headings and subheadings. Remember that the progression of your

argument will be much more effective for readers if your spacing patterns are

consistent in marking similar structural divisions in similar ways and different

structural divisions in different ways.

Occasionally, you will find unnecessary line spaces that cannot be deleted or

discover that you are unable to add extra line spaces when you need them. If you

have everything set as it should be via the Line Spacing button, it is likely that the

problem lies with Word, which can sometimes add formatting commands that an

author did not intend. To see these hidden commands, click on the Show/Hide

button at the top right of the Paragraph box in the Home menu; you will then be

able to deal with the problem more effectively. The final two lines in the box that

comes up when you click the Line Spacing button may also prove helpful for

resolving problems, because adding or removing a space that the program has

added before or after a paragraph is often all that is required to restore

consistency.

Why our Journal Article Editing and Proofreading Services?

Our dedicated team of journal editors and proofreaders will give you more

confidence in the work that you submit after benefiting from our journal

proofreading and editing services. The author instructions provided by academic
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of its content; the same problem can arise if an article written in the English

language contains too may grammar, spelling and punctuation errors. Our

academic and scientific journal editors and proofreaders can help you to ensure

that this does not happen to your articles by resolving any problems with your

language, adjusting your formatting and references to conform consistently to

journal requirements and correcting simple typing errors. Learn more about our

journal article proofreading and editing services for researchers across all

academic and scientific journals.

Proof-Reading-Service.com provides wide-ranging proofreading and editing

services for the authors of academic, scientific and professional documents. Our

academic and scientific proofreaders and editors are highly educated in many

different subject areas and carefully trained to work on documents of all kinds, so

whatever sort of document you are writing, we have the experience and expertise

to help you improve its grammar, spelling, punctuation, references and formatting

until they are polished to perfection. Examples of the many kinds of academic and

scientific documents we frequently proofread and edit are listed below, but if the

sort of document you are currently writing is not mentioned here, please contact

us, as we are sure to have an expert proofreader ready to assist you.

Journal Articles Learn More

Scientific Papers Learn More

Books Learn More

Manuscripts Learn More

Theses & Dissertations Learn More

Conference Papers Learn More

Reports Learn More

All Other Papers and Documents Learn More

Academic and Scientific Translation Services Learn More
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